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THONGBAo
Tuy~n d1}ngvien chirc

Can cir Quyet dinh s6 138/QB-BTP ngay 03/02/2017 cua B9 tnrong B9 Tu
phap vS viec phe duyet KS hoach Tuyen dung vien chirc Trung tam ly lich illphap
quoc gia nam 2016 va Cong van s6 725/BTP-TCCB ngay 09/3/2017 cua B9 Tu phap
vS viec y kiSn cua Lanh dao B9 vS viec diSu chinh diSu kien, tieu chuan tuyen dun
d6i voi vi tri kS toan vien cua Trung tam 1ylich tir phap quoc gia, Trung tam Ly li
ur phap quoc gia thong bao vS viec tuyen dung vien chirc vao lam viec tai Trung
1ylich nr phap quoc gia cu th~ nhir sau

1. Vi tri va chi tieu tuy~n dung

STT Vi tri
,

So chi tieu

1 C?uyen vien thirc hien nhiem vu tra ciru thong tin dS cung 01
cap cho ~ac Sa Tir phap va c~p PhiSu ly ligh tu phap thea
tham quyen.

2 Ch~yer: vie? t~v~ hi~n nhi~m?V\l l?p Ly lich tu phap, C?P 01
nh~t thong tm 1yllCh tu phap bo sung.

3 Ke toan vien. 01
TAng cong: 03

2. PhU'O'ngthrrc tuy~n d1}ng

Vi~c tuy@nd\lng vien chuc dugc thvc hi~n thong qua thi tuy@n.

3. Di~u ki~n dt! tuy~n

3.1.Di~ukifn, tieu chuan chung

.~ NgmJi¥dang ky dv tuySn, ph~ti co du tieu chu~n vS ph~m ch~t chuyen mon
n~hl~p v~~na~~ Iv~ thea yeu cau ?cuavi tri vi~c lam va chilc danh n~hS nghiep co
du c~~nhdle~kI.~n dang ky dV tu,Yenthea quy dinh t~i BiSu 22 Luat Vien ch~~ va
quy l t~l Bleu 4 Nghi dinh so 29/20121NB-CP, C\lthS: .

- Co qu6c tich Vi~t Nam va cu tm tai Viet Nam'. . ,
- Tu du 18 tu6i tra len',
- Co dan dang kY d1,l' tUYSn;
- Co ly Iich ra rang;



- Co van bkg chtmg chi dao ta d' "". , .dtr tuyen; '... .0 ung voi yeu cau cua vi tri viec lam dang ky

- Du sire khoe dS lam viec,

han 1. ~Khd"ong Pdhailab~guOibi m&tnang hrc hanh vi dan str hoac bi han chS nang hrc
auu VI an SUo ang 1 tru r , h nhie . . .. ' . , . y CUlltrac em hinh su· dang chap hanh ban a .~

dh~ vb~nhhinhsir ?cu~,Toa an; dang bi ap dung bien phaj/ xu ly hanh chinh dU: :~ ~~~~
c ira ~ , co so giao due.

3.2.DiJu kifn, tieu chuan c~ thi

? ~g?ai di,Su~l~n,. :ieu chuan chung, d6i voi tung vi tri tuyen dung doi hoi
phai dap ung cac dieu kien cu the sau: .

.: a) ~6i ~ai vi tri chuyer; vien thuc hien nhiem v~ tra cuu thong tin ad cung
cap cho cac Sa T1£phap va cap Phieu If;ltch t1£phap thea tham quydn.

- Co bkg t6t nghi~p d~ihQcchuyen nganh lu~th~ chinh quy lo~ikha tra len.
- Co chUng chi tin h9C v&i trinh d9 d~t chu~n k9 nang su dung Cong nghe

thong tin co ban thea quy dinh t~~ Thong tu s6 03/2014/Tf-BTTTT ngay
1113/2014 clla B9 Thong tin va Truyen thong quy dinh chu~n k9 nang su d\lng
c9ng ngh~ thong tin, ho?c chung chi tin hQc trinh d9 tuang duang thea Cong van
s6 1813/BTTTT -CNTT ngay 02/6/2016 cua B9 Thong tin va TruySn thong vS vi~c
su d\lilg chUng chi tin hQc trong tuySn d\lng, nang ng~ch cong chuc; tuySn d\lng,
thang h~ng vien chuc.

_ Co chUng chi tiSng Anh vm trinh d9 wang duang b~c 5/6 tra len khung nang
l\!,cngo~i ngu Vi~t Nam thea quy djnh ~i Thong w s6 01l2014/TT-BGDBT ngay
24/01/2014 cua B9 twang B9 Giao d\lc va Bao ~o ban harm khung nang l\!,cngo~i ngfr
6 b~c dung cho Vi~t Nam (wang duang vm b~c Cl tra len trong Khung tham chiSu
chung Chau Au).

_ Co kinh nghi~m th\!'c ti@nt6i thiSu 12 thang trong vi~c giai quySt thu t\lc
hanh chinh va co kha nang giao tiSp b&ng tiSng Anh tr\!,c tiSp, qua di~n tho~i,
Email dS tu v~n, huang dftn thu wc c~p PhiSu ly Iich tu phap cho nguai nuoc

ngoai.
b) D6i vai vt tri chuyen vien th1!c hi¢n nhi¢m v~ 19_pLf; lich t1£philp, cg_p

nhgt thong tin If; ltch tu phap b6 sung
_Co b&ngt6t nghi~p d~i hQc chuyen nganh lu~t h~ chinh quy.

_ Co chUng chi tin hQc voi trinh dQ d~t chu~n ,k9 nang su d\lng cong ng~~
thong tin co ban thea quy dinh t~i Thong tu so 03/20~4/TT-BTTTT ngay
11/3/2014 clla B9 Thong tin va TruySn thong quy dinh chuan k9 nang s"ud\l~g
cong ngh~ thong tin, ho?c chUng chi tin hQc trinh d9 tuang duan& the~ Conp ~~n
s6 1813/BTTTT-CNTT ngay 02/6/2016 clla BQThong tin va Truyen thon& ve Vl~C
su d\lng chUng chi tin hQc trong tuySn d\lng, nang ng~ch cong chuc; tuyen d\lng,

thang h~ng vien chuc.
2



. _ Co chirng chi tieng Anh voi trinh dQ tuong duong ,b~c 2/6 tro len khung .
nangh.rc ngoai ngu Vi~t Nam thea quy dinh tai. Thong ur soO:12014/TT-B?DDT
ngay 24/01/2014 cua BQ tnrong BQ Giao due va DaO,:<;1o"banha~h ~ung nang lire
ngoai ng~ 6 b~c dung ch~ Vi~t Nam (tuong duong Val bac A2 tro len trong Khung

tham chieu chung Chau Au).
_ C6 kinh nghiem thuc tiSn t6i thiSu 12 thang trong cong tac xay dung, quan

1y, sir dung va khai thac co sa dtr lieu.

c) D6i voi vi tri kd toan vien
_C6 Bang t6t nghiep dai hoc chuyen nganh tai chinh, kS toan, kiem toan h~ chinh

quy 10<;1ikha tro len.
_ C6 chirng chi tin hoc voi trinh dQ dat chuan ky nang S11dung cong nghe

thong tin co ban thea quy dinh tai Thong tir s6 03/2014/TT-BTTTT ngay
11/3/2014 cua BQ Thong tin va Truyen thong quy dinh chuan ky nang S11dung
cong nghe thong tin, hoi[tcchung chi tin·hQc trinh dQ tuang duang thea Cong van
s6 1813/BTTTT-CN TT ngay 02/6/2016 clla BQ Thong tin va TruySn thong vS
vi~c su d\lng chUng chi tin hQc trong tuySn d\lllg, nang ng~ch cong chuc; tuySn
d\lng, thang h~ng vien chuc.

- C6 chUng chi tiSng Anh vai trinh dQ tuang duang b~c 2/6 tra len khung
nang ll,l'cngo<;1ingu Vi~t Narn thea quy dinh t<;1iThong tu s6 0112014/TT-BGDDT
ngay. 24/3112~14 ,cua BQ t~ang BQ Giao d\lCva Dao t<;10ban hanh khung nang h.rc
ng~<;11ngu 6 b<;1cdlJ!lgcho Vlyt Narn (tuang duang vm b~cA2 tra len trong Khung tham
chleu chung Chau Au).

, ~;_C6k~nh ~g~i~rn thl,l'~tiSn t6i thiSu 12 thang trong cong tic tcli chinh, k~
toan, kiern toan t<;11cac dan VIsl,l'nghi~p cong l~p.

3.3. Nhiing nguOi sau day khang dUf/c dling kj dl!' tuyJn
- Khong cu tril tai Viet Narn. . .
- Mftt hoi[tcbi h~n chS nang hJc hanh vi dan Sl,l'.

x -?D~g bi t~y ~Uu t:ach nhi~rn ~inh Sl,l';dang chftp hanh hoi[tcdff chftp hanh
ong ~an an, quyet dinh hlnh Sl,l'cua Toa an rna chua duac x6a a'n tl'ch dan b' ,

dung b" .h ' ? l' hanh ' ., g 1ap. H~np ap xu y chinh dua van ca sa chua b~nh, ca sa giao d\lc. .

4. Moo thi, hioh th.rc thi

4.1. Man thi, hinh thire thi

a) Man kzin thuc chung:

- Hinh thuc thi: Thi viSt.

- Thai gian lam bai: 120philt.

b) Man nghi¢p v¥ chuyen ngcmh:

- Hinh thUCthi·Thi ./..t 'Thi th. VIe va uc hanh thong qua hlnh th ' h? f... UC pong van.
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- Thai gian lam bai:

+ Bai thi viet: Thai gian lam bai 180 phut,

+ Bai thi thirc hanh: Thai gian phong v<ln30 phut,

c) Man ngoai ngii (ning Anh):

- Hinh thirc thi: Thi viet.

- Thai gian lam bai: 60 phut.

d) Man tin hoc'..
- Hinh thirc thi: Thi tr~c nghiem tren giay.

- Thai gian lam bai: 30 phut,

4.2. ou« ki~n miin thi

. I?iSu ~ki~nmiSn thi mot s6 n;on duoc thuc hien thea quy dinh tai f)i~u 8
Nghi dinh so 29/20 12IND-CP, cu the nhu sau: . .

. - ~iSn thi. mon ngo1;1~ngu ,trong twang hop co bang t6t nghiep dai hoc, sau
d}llhQ~_:e n~oi;llngfr; co. bang t?t nghiep dai hQ9' sau, dai hoc a nuoc ngoai hoac
tot nghiep d1;11hoc, sau d1;11hoc t1;11co so dao tao bang tieng mroc ngoai a Viet Nam.

_,MiSn mon thi tin hoc van phong: trong truong hop co bang t6t nghiep tIT
trung cap chuyen nganh cong nghe thong tin tro len. .

5. Quy trinh, thOi gian ti~p nh~n h8 so, l~ phi d" tuy~n

5.1. Thili gian va ilia iliim nrp h8 sO'

_ Thai gian n9P h6 sa: Tu ngay 15/12/2017 dSnhStngay 15/0112018.
_Dta aidm n9P h6 sa: Phong Hanh chinh T6ng hgp - Trung tam ly lich tu phap

qu6c gia (T§ng 6, nha A, Toa nha Hanh chinh, HQcvi~n Tu phap - s6 9, Tr§n Vi, Mai
Dich, C~uGi<ly,Ha N<)i).

5.2. Thanh phan h8 sO' iliing kj dlf tuyin
_Dan dang kY dv tuySn vien chuc thea m~u s6 1 ban hanh kern thea Thong

tu 15/2012/TT-BNV;
_Ban So ySu ly lich tv thu~t co xac nh~n cua co quan co th&m quySn trong

thai h1;1n06 thang, tinh dSn ngay n<)ph6 so dv tuySn;
_Ban sao cac van b~ng, chUng chi va kSt qua hQCt~p thea yeu ~~ucua v! tri

dv tuySn. TruOng hgp co val} b~ng do co so dao ti;lonuac ngoai dlp phai dugc
cong chUng dich thu~t sang tieng Vi~t;

_Gi~y chUng nh~n suc khoe con gia tri su d\lng do co qu~n y tS du diSu ki~n
duac kham suc khoe chUng nh~n thea quy dinh ti;liThong tu so 14/2013/TT-BYT
ngity 06/5/2013 cua B<)Y tS vS vi~c huang d~n kham suc khoe;
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'.
_Gi~y chirng nhan thuoc d6i nrong Uti tien trong tuyen dung vien chirc (nSu

co) diroc co quan, t6 chirc co th~m quyen clnrng thuc. .

_ Van ban xac nhan thai gian cong tac thuc tiSn phil hop voi vi tri tuyen
dung cua co quan, dan vi noi dffhoac dang cong taco

_02 anh cO'4 x 6 (chup trong thai han 6 thang tinh dSn ngay dang ky);

_ 02 phong bi co dan tern, ghi ra dia chi va s6 dien thoai lien lac.

5.3.L~phi dlf tuyJn
Thi sinh nop l~ phi du tuyen thea quy dinh tai Thong tu s6 228/20 16/TT­

BTC ngay 11/1112016, mire thu la 500.000 d/thi sinh.

* H9i d6ng tuyen dung khong tra 19ih6 sa va l¢phi dang kj du tuyen d6i voi
thi sinh khong trung tuyen hoac da dang kj rnakhong tham du' kY thi.

6. Tho; gian thi tuyen
Du kien cu6i thang 01/2018 hoac d§.u thang 02/2018 (Thai gian c¥ thd se

thong baa sau tren Bang tin, Trang thong tin di¢n tir Trung tam Ly Itch t14phap
qu6c gia va gicigiay baa d~n cac thi sinh dv tuy~n).

NSu c§.n biSt them thong tin chi tiSt, xin lien h~ thea dia chi: Phong Hanh
chinh T6ng hqp, Trung tam ly lich ill phap qu6c gia, T§.ng 6, Nha A, Toa nha Hanh
chinh, H<;>cvi~n Tu phap - s6 9, TrftnVy, phuOng Mai Dich, qu~n C§.uGi~y, Ha NQi.
£)i~ntho«;li:04. 62739492.1 t(1t

Nui nlt~n:
- B9 tfU'oogLe Thanh Long CdSh/c);
- Thu t~6ng Nguy€n Khanh NgQcCdSh/c);
- V\l To chuc can h9 Cd~ph/h);
- B~oPhap lu~tVi~tNam CdSdang tin);
- Cong thOngtin di~n illB9 Tu phap CdSdang tin);
- Luu: VT, HSTD.

*Hoang Quae Hung
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